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SESS Assistant National Co-ordinator-General Notes

1. Special Education Support Service and its work

The Special Education Support Service (SESS) aims to enhance the quality of learning and teaching in schools, with particular reference to special educational provision.  This service is delivered in a variety of educational settings including mainstream primary and post-primary schools, special schools and special classes on a nationwide basis.  This support service includes the provision of seminars and workshops, on-line learning, publications, telephone/email support and in-school support.

· The National Network of Education Centres plays a key role in the work of the service. SESS’ head office is located in Cork Education Support Centre. 

· SESS Assistant National Co-ordinators have responsibility for implementing the programme of work assigned by the Director of the SESS, and report to the Director and/or Deputy Directors.
2. Job Description
The overall remit of the Assistant National Co-ordinator will be to respond to the continuing professional development (CPD) needs and support requirements of all teachers in the area of special education through co-ordinating the work of the SESS and through engaging in the provision of such CPD and support 
Typically, the work of an Assistant National Co-ordinator in SESS includes
· Supporting the Director in co-ordinating the work of SESS.

· Designing, planning, scheduling, monitoring, reviewing and evaluating the following:  
(i) Professional development programmes for SESS Advisors and SESS Associates 
(ii) Continuing Professional Development programmes for school personnel
(iii) Support provision for school personnel

· Supporting SESS teams of Associates.

· Resourcing SESS personnel.

· Liaising and Working with Educational Bodies.

· Undertaking administrative tasks.

· Dealing with budgetary matters.

· Writing reports and managing documentation.

· Organising and maintaining effective communication.

· Preparing and providing resource materials as part of professional development and support.
The duties undertaken by SESS Assistant National Co-ordinators may vary in accordance with emerging needs

3. Range of knowledge, experience and skills required: 

 Ideally the successful candidate will have a range of expertise from the following:

· A range of leadership, motivation and innovation skills

· A range of communication, and interpersonal skills as well as a capacity to work independently and as part of a team
· A range of management, planning, ICT, administrative and organisational skills

· Experience of design and/or delivery of programmes of continuing professional development and /or support provision in special education 

· An enterprising approach to tasks, including the capability to undertake the innovative and challenging elements of the work.
· Flexibility to meet the needs of the organisation, including a willingness to engage in travel and/or some evening work as necessary 

4. Location

· The SESS Head Office is based in the Cork Education Support Centre.

· Successful candidates will be seconded to Cork Education Support Centre.

· The work base of the SESS Assistant National Co-ordinator is his/her own home.  He/She will not be required to be located in the Cork Education Support Centre.  He/She will, however, be required to travel there and elsewhere as necessary.  

· The work of the SESS Assistant National Co-ordinator will require travel at regional and national level. Some overnights may be essential.

· The successful candidate will be required to have their own means of transport and to retain a full driving license.  

· Public Service Travel and subsistence rates and regulations will apply as agreed with Teacher Education Section, Department of Education and Skills.  

5. Competition

· The current competition is to establish panels of SESS Assistant National Co-ordinators at Primary and Post-Primary level.  

· The positions are  open to teachers who are fully qualified to teach at primary and/or post-primary level and who will hold one of the following posts as and from September 1st 2011:

· a recognised post in a recognised primary or post primary school (including teachers who are on secondment from such posts), 
or 
· a post in a relevant third-level institution 

· Teachers must be registered in accordance with Section 31 of the Teaching Council Act, 2001.  Please refer to the teaching council website 

www.teachingcouncil.ie for further information.

· The appointments are on a secondment basis, subject to contract, commencing as soon as secondment from school can be arranged. Candidates must be eligible for full-time secondment as per circular 11/02 for primary and 0107/2006 for post-primary. 

· The initial period of secondment will be until 31st August 2012, subject to satisfactory performance. The contract will provide for a three-month probationary period.

· The contract will provide for on-going performance review.

· Health, sick leave and general work record must be satisfactory.

· It is the responsibility of candidates to make themselves available for interview, if invited to attend.

· Any offer of appointment will only be made where it is considered that suitable candidates for the post(s) exist.

· The appointment is subject to the sanction of the Minister for Education and Skills and the Minister for Finance.  No definitive offer of appointment can be made before sanction is given.

· It is a matter for the successful candidate to secure the agreement of his/her school authority to be released to take up the post for the period of secondment.

· Commitment of release from school /current position is required.  On receipt of an offer successful candidates will be asked to seek a confirmation statement immediately, from the Chairperson of the Board of Management/Principal on his/her behalf or current employer.  This signed statement indicates that the Principal/Board of Management/Current Employer is in a position to release successful applicants.
6. Salary

(a) Teachers employed in recognised primary/post-primary schools: 
The salary for a SESS Assistant National Co-ordinator is in accordance with Category 3 as provided for by the 2003 Arbitration Award in respect of Teachers on Secondment.  An SESS Assistant National Co-ordinator is entitled to all of the following:

· her/his relevant point on the Teachers’ Common Basic Scale, plus
· an honours primary degree allowance 

· an honours Higher Diploma in Education allowance

· the standard Category 3 secondment allowance, which is pensionable (see table below)

	Seconded

Category

	[Support Service]

 Position
	Teachers’ Common Basic Scale
	Honours Degree Allowance
	Honours H.D.E. Allowance
	Standard Secondment Allowance

	3
	 Assistant National 

Co-ordinator

	As applicable
	€4,918
@ 01/01/2010
	€1,236
@01/01/2010
	€13,146
@01/01/2010



Note: Circular 004/2010 refers

Post of responsibility allowances will not be payable to seconded personnel who are in receipt of the above secondment allowances.

 (b) Qualified Teachers employed in a relevant third level institution:

The salary for a SESS Assistant National Co-ordinator will be in accordance with their current third-level post with all entitlements arising from their main employment 
7.    Selection Procedure

· Applications should be made using the relevant application form 

· A selection committee will be established to carry out all aspects of the selection process. Candidates should be aware that short-listing may apply.  Panels will be formed from which current and possible future vacancies may be filled.

· It is the responsibility of the candidates to make themselves available for interview, if invited to attend. Candidates should note that it may not be possible to provide an alternative date.

· Those called for interview will be asked to make a short presentation (5 minutes) at the interview focusing on any aspect of Management/Special Education/Behaviour/ Psychology.
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